
 
 

 

Both Parents Matter – Charity No. 276899 

27 Old Gloucester Street, Holborn, London, WC1N 3AX 

www.bothparentsmatter.org.uk 

admin@bothparentsmatter.org.uk 

Helpline:0300 0300 363 

Office:0300 0300 110 

 

Title: Crafting an Effective Witness Statement in UK Family Court Proceedings: A Guide for 
Preparation   

   

Introduction:   

  In UK family court proceedings, a witness statement is a crucial document that allows 
individuals to present their evidence and perspectives. It serves as a written account of facts 
and experiences relevant to the case. This guide provides practical insights into preparing a 
compelling witness statement in accordance with UK family law.   

   

1. Understanding the Purpose of a Witness Statement:   

  a. Definition:   

- A witness statement is a written document that outlines the evidence a witness intends to 
present in court. It provides a first-hand account of facts relevant to the family court case.   

   

b. Objective:   

- The primary purpose is to assist the court in understanding the issues at hand, offering 
insights from those directly involved or witnessing pertinent events.   

   

2. Legal Framework and Guidelines:   

  a. Familiarize Yourself with Rules:   

- Before crafting a witness statement, familiarize yourself with the Family Procedure Rules, 
which outline the format and content expectations.   

   

b. Adherence to Legal Guidelines:   

- Ensure strict adherence to legal guidelines, as the witness statement is a formal document 
subject to scrutiny in court.   
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3. Identify the Relevant Issues:   

  a. Focus on Key Points:   

- Identify the central issues pertinent to the family court case. This could include child 
arrangements, financial matters, or any specific incidents.   

   

b. Chronological Order:   

- Present information in a clear, chronological order to aid the court's understanding of the 
timeline of events.   

   

4. Include Personal Details:   

  a. Introduction:   

- Start with a brief introduction, including your full name, address, and occupation. Clearly 
state your relationship to the case, such as being a parent, relative, or close associate.   

   

b. Background Information:   

- Provide relevant background information, establishing your connection to the individuals 
involved and the circumstances surrounding the case.   

   

5. Present Facts and Events:   

  a. Clarity and Specifics:   

- Present facts in a clear and specific manner. Avoid vague statements and provide details 
that directly relate to the issues in question.   

   

b. Use Dates and Times:   

- Where applicable, include dates, times, and locations of events. This enhances the 
credibility and verifiability of your account.   
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6. Avoid Hearsay:   

  a. First-hand Knowledge:   

- Limit the statement to information based on your first-hand knowledge. Avoid including 
hearsay or information obtained from other sources.   

   

b. Cite Direct Experience:   

- If referring to conversations, specify those you directly participated in or witnessed rather 
than relaying information received from others.   

   

7. Consider Emotional Impact:   

  a. Express Emotions Appropriately:   

- If emotions are relevant to the case, express them in a balanced and appropriate manner. 
Avoid overly emotional language while conveying the impact of events.   

   

b. Stick to Facts:   

- While emotions are valid, focus on presenting facts rather than opinions. Ensure your 
statements are grounded in observable events.   

   

8. Address the Legal Issues:   

  a. Relate to Legal Principles:   

- If applicable, relate your witness account to relevant legal principles. This could include 
references to the Children Act or financial regulations.   
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b. Consult Legal Counsel:   

- If uncertain about the legal aspects, consult with a family law solicitor to ensure your 
statement aligns with legal requirements.   

   

9. Be Concise and Relevant:   

  a. Clarity is Key:   

- Keep the witness statement concise and relevant. Stick to the essential points that directly 
contribute to the court's understanding of the case.   

   

b. Avoid Irrelevant Details:   

- Exclude irrelevant or extraneous details that may distract from the central issues. Focus on 
what is essential for the court to know.   

   

10. Review and Seek Legal Advice:   

  a. Thorough Review:   

- Before finalizing the statement, thoroughly review it for accuracy, clarity, and coherence. 
Ensure that it effectively communicates your account.   

   

b. Legal Counsel Review:   

- Seek the review of a family law solicitor. Their expertise can provide valuable insights and 
ensure your statement meets legal standards.   
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Conclusion: A Persuasive Account for Family Court Consideration:   

   

A well-prepared witness statement is a powerful tool in family court proceedings. By 
adhering to legal guidelines, focusing on key issues, and presenting clear, factual accounts, 
you contribute to the court's understanding of the case. Remember that the goal is to 
provide a compelling, credible narrative that assists the court in making informed decisions 
regarding child arrangements, financial matters, or other family-related issues.   
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